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GRANT APPLICATION FORM FOR INDIVIDUALS
Before applying, please ensure that you have read the accompanying Grant Guidelines
Please note that only completed applications will be processed. When submitting your application you need to ensure you have submitted all relevant documents. If all the documents are not received your application may be rejected.
	Section 1: About You

	1. Your Name         


	2. Name of fund you wish to apply to



	NB: we will consider which fund your proposal is best suited to and may transfer the application to another Donor fund programme in order to maximise its chance of success



	3. Your Date of Birth                    /              /        

	4. Do you consider yourself to have a disability? 
	YES
	
	NO
	

	5. Please give details of your full address, including postcode

	Address:

	

	

	

	Town:

	Postcode:

	Telephone:

	Mobile:

	Email:

	Best time to contact: 

	

	6. School/College/University currently attending (if applicable)



	

	7. Where relevant, please give details of any qualifications you hold or achievements made



	Section 2: Your Request For Funding

	8. Please provide details about what you would like the funding for



	

	9. Please tell us why you feel that you need financial assistance



	

	10. How will you record the impact that the funding has made?




	Section 3: Your Requested Costs

	11. How much are you applying for in total?
	£

	12. What is the total cost of your project?
	£

	13. How much of the shortfall do you currently have?
	£

	(a) If you do not already have the shortfall, how will it be met? 


	14. Please provide a full breakdown of your requested costs

	Item
	Amount £
	Amount requested
	Description / Breakdown of Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL
	£
	
	


	Section 4: Your Declaration

	15. How did you hear about the programme? (please tick all that apply)

	
	Local funder website
	
	Other website

	
	Community Foundation website
	
	Voluntary and community sector networks

	
	Local funder briefing event
	
	Other event

	
	Leaflet/brochure/newsletter
	
	Local press


	
	Outreach worker
	
	Third sector press

	
	National press
	
	Word of mouth

	
	Other (specify below)
	
	

	

	Declaration: By signing this form I confirm that to the best of my knowledge, that all of the details are correct at the time of submission


	Signature:

	Full Name:

	Date:


Thank you for completing this form. 

Electronic forms can be returned to applications@cflm
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CONDITIONS TO GRANT OFFER  

In order for the Community Foundation for Merseyside to be able to offer successful applicants a grant as quickly as possible, please ensure this form is signed and returned with the completed grant application and accompanying documents. You must complete the sections marked with an *
* (name)……………………………………………………………

wishes to accept the offer of a grant from the Community Foundation for Merseyside.
In doing so I agree to:

· Spend the grant within the timeframe specified in the grant offer letter I will receive if successful
· Use the grant only for the purpose(s) described in the application form and offer letter I will receive where details are specified, unless otherwise agreed in advance, in writing, by the Community Foundation

· Ensure that proper insurance of any equipment remains in place at all times

· Contact the Community Foundation where there is any under-spend or other issue arising in relation to expenditure in accordance with the offer
· Understand that the Community Foundation may claim back all or part of the grant to cover equipment that is lost and I am unable to replace

· Mention the name of the Fund, and the Community Foundation for Merseyside in all press releases issued relating to any aspect of our project supported by this grant

· Ensure the use of both the fund and Community Foundation’s logo on any publication produced relating to or supported by this grant. (The publication must be approved by the Community Foundation to ensure the logo is presented according to Community Foundation’s style guidelines available on www.cfmerseyside.org.uk.)
· Support the Community Foundation’s strategic aims and to work with the Community Foundation on any joint publicity opportunities in relation to this grant. Such publicity opportunities will be chosen at the Community Foundation’s discretion 

· Accept responsibility for ensuring parental consent is provided for the photography of minors to promote any project. The provision of such photographic material to the Community Foundation for any promotion or monitoring purposes will assume prior consent has been given

· Keep receipts and other evidence of expenditure for ALL purchases and services and make them available to the Community Foundation on request. They should be kept for six years

· Complete and return the monitoring form that will be sent to me, within one month of fully spending the grant

· Maintain records to enable full completion of the monitoring form, including the following:
· Details of what the grant has been spent on
· Collations of receipts for purchase of all items or services
· Details about what difference the grant has made
· Photographic, written, audio or other evidence in relation to the grant’s impact and funded activities.

· Provide verbal or written reports on progress as requested by the Community Foundation

· Ensure compliance with any other specifications in the offer letter

· Provide evidence at the request of the Community Foundation in order to ensure the protection of any children or vulnerable adults involved in the project.

Declaration: I understand that Community Foundation for Merseyside reserves the right to recall all or part of the grant if I fail to meet one or more of these conditions and that significant breaches may result in criminal proceedings. 
Signature: ………………………………………………………………………………….

Name: …………………………………………………………………………………………

Date: …………………………………………………………………………………………

Registered Charity Number: 1068887

Registered as a Company Limited by Guarantee in England and Wales Number: 3422207 
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